Occupational Therapy Council of Australia Ltd

Contributing to a flexible, innovative and safe occupational therapy workforce

CALL FOR EXPRESSIONS OF INTEREST

FEBRUARY 2023

PROGRAM ACCREDITATION ASSESSORS

The Occupational Therapy Council of Australia Ltd (OTC) invites occupational therapists who have
knowledge, skills, and experience to become a member of a panel of assessors to assess entry-level
occupational therapy educational programs.

Program accreditation assessors have an essential role in ensuring entry-level occupational therapy
education programs meet the Occupational Therapy Council Accreditation Standards for entry-level
occupational therapy education programs.

The OTC is seeking occupational therapists who have:

e extensive experience in the occupational therapy profession or another relevant field;
¢ interest and expertise in quality improvement;

o effective analytical and problem-solving skills;

e excellent interpersonal skills;

¢ an understanding of education providers and program accreditation processes; and

e sound capacity to produce timely, well-written reports.

Previous experience in program accreditation is not required as training and orientation to the role is
provided. The OTC will also provide cultural responsiveness training.

Appointment to the OTC Program Accreditation Assessor Panel

The OTC Program Accreditation Committee will review the expressions of interest submitted and
appoint assessors.

Selection will be based on the individual expertise of the applicant, and consideration of the overall
expertise and experience of the current members of the Assessor Panel.

The initial appointment is for a term of 3 years, after which the assessor will be invited to renew for
a further term if agreed to by both parties.

Once an assessor is appointed, they join the OTC Program Accreditation Assessor Panel. All assessors
are required to:
e abide by the OTC Program Accreditation Assessor Code of Conduct, Privacy and Confidentiality
Policies;
e be familiar with the Accreditation Manual for Program Accreditation Assessors;
e uphold the OTC values of cultural responsiveness, ethical, professional, transparent,
collaborative, community and stakeholder focused, embracing diversity and inclusion.
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The OTC Program Accreditation Assessor Panel functions as a community of practice and meets
annually either face-to-face or online.

Process and job description for Assessors undertaking a program accreditation assessment

The Professional Advisor - Program Accreditation circulates a list of upcoming program
accreditations to the Program Accreditation Assessor Panel.

Assessors for each accreditation are determined based on their skills, availability, and
confirmation there is no real or perceived conflict of interest that would impact on the
accreditation process for an individual program.

Assessors are appointed to a program accreditation assessment team which has responsibility
for assessing the program of study from a specific education provider against the approved
accreditation standards.

Each assessor is required to sign an assessor agreement for an individual program accreditation
assessment, which outlines their expected role and confidentiality requirements.

The team consists of a minimum of 2 assessors appointed from the OTC's Program
Accreditation Assessor Panel, the Professional Advisor - Program Accreditation and the
Administration Assistant.

The OTC’s Professional Advisor - Program Accreditation identifies a team leader for each
program accreditation assessment team.

Individual assessors are responsible for reviewing the program’s self-assessment accreditation
submission, participating in the virtual and/or on-site visit and completing the accreditation
report in collaboration with the other members of the assessment team.

Workload demands for each assessor (approximate)

Program accreditation assessment including a site visit, either on-site or online:

12-16 hours preparation
2.5 days on-site or online (additional day/s for multi-site programs) plus travel time if on-site
20-24 hours follow up including report writing.

Accreditation assessment without site visit:

28-35 hours preparation & report writing.

Assessors are usually involved in one program accreditation assessment including a site visit per
year, plus time responding to ad hoc requests from the OTC and undertaking training and
orientation activities.

Remuneration

An honorarium is paid to assessors at the completion of the program accreditation assessment
process. The OTC also covers direct costs incurred by the assessor in the accreditation process.
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Further information

Information on the Occupational Therapy Council and specifically Guidelines and evidence guide for
the accreditation of Australian entry-level occupational therapy education programs are available at
www.otcouncil.com.au

If you have queries, contact:

Rebecca Allen

Professional Adviser Program Accreditation
Rebecca@otcouncil.com.au

Ph: 0438 550 347

Applications

If you are interested in becoming an OTC program accreditation assessor, please send your
Expression of Interest addressing the above criteria and your Curriculum Vitae to:

accreditation@otcouncil.com.au

Aboriginal and Torres Strait Islander occupational therapists are strongly encouraged to submit an
expression of interest.

APPLICATIONS CLOSE: FRIDAY, MARCH 24, 2023

w otcouncil.com.au e Accreditation@otcouncil.com.au p +61 893682655

Occupational Therapy Council of Australia Ltd
GPO Box 959

South Perth WA 6951

ABN 50 377 833 627
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